Me st| Fmf128

Al Enginsering Ser&ices Limited
08.10.2023
To :
Al fegional heads and HODS at HQY,

Subject: Reimbursoment of expenses to AIESL employess,

Selow-mentioned precautions are tequired fo be exercised for miaking paymens o
AESLemployees:

i the case oflocal travel twithin city):

{a) the travel must be for official purposes only,

(b} The purpose of travel must be mentionad in the movement register and the
movernent register to be verified at the time of apw&:}wng claims. of the
employess,

{c} The Purpose of such travel is invariably fo be fientionied in such ofg@im
forms.

{d) Claims for local waveling expenses must be approved by an oflicen, not
below the rank of DG Executive (senior level), 5

(&) The claimant aley needs o certify that no official vehicle at that fime was
avalled for that pumcse

2. Claims for -reimbazééme{it of expenses for any purchase of official use are o
be paid with the-gppioval of the competent authority,

This abeve may:kindly be advised to all concemed for strict complance.

R.K. JAIN
CFQ

COCED AIESL



