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Al Engme&zrmg Semcas Limited
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Al regional heads and HOBSs at HO,

Subject: Requlation of payment to Third Party persohinel engaged by AIESL

5

While utilizing: the serdces of third-partyfoutsourced personnel, below-mentioned
precautions are reduired 1o be Sxercised for making any pavment fo such personnel;

1. No payment is to be made for the services of the cutsourced personnel over
anct above the services included in the work order fssued to the concerned
Verdor.

2. Incase any paymem Is réquired to be made for ahy additional/ sunplementary
senvices, the same should be made only with the appiroval-of the compatent
authority in wiifing.

3. Extrg remunerationfpayment, for working beyond thez mpentioned workdng hours
Fworking on Saturday / Sunday or any public holi éay, is o be rmade onlyif the

. samelisprovided in the work order,

4, No ayment 510 be mate directly to the culsourced personnel. in {}%f;er words,
aﬂ payments, partam ing o the services rendered by the personnel/ Third Party,
are to be mate oniy 1o the vendor against valid invoices only.

5. Generally nd réimburserment for travel expenses is tequired fo be made fo such
persamei n case due to any exigensy such payments are raqu;z'eti to be
made the same is o be made only thiough the somemed vendor after
ob%ammg necessary approval from an officer not below thesrank of GM. R s
reiterated no-direct payment is to be madete such persennel,

8. Suah perssnnal sha? in o oase, be authorized to make any paymem on behalf
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